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Points Introduction Specific RQs/Hypotheses 
Methods & 

Division of Labor 
Anticipated Final 

Product 

Outline of 
Planned 

Activities 

Previously funded summer project 
Letter Of 

Recommendation 

1 

 Does not articulate 
issue/problem at hand. 
Does not demonstrate 
familiarity with existing 
literature, or make 
connections. 

No research questions/ 
hypotheses/problem 
statement provided, or 
complete mismatch with 
goals stated in 
introduction. 

Methods section missing. The anticipated final 
product was not 
identified; no 
preliminary or 
expected results 
discussed. 

Did not provide 
outline. 

Missing or minimal description of 
previous project.  Demonstrates little 
understanding of previous project 
and how the previous work relates to 
the proposed project. 

No letter of 
recommendation. 

2 

Vague statement of 
issue/problem. Some 
relevant background 
information was 
included, but not 
connected. 

Research questions/ 
hypotheses/ problem 
statement were provided 
but they are ambiguous, 
inarticulate, or not clearly 
in sync with big picture 
identified in introduction.  

Methods described, but 
they are inaccurately 
described or poorly 
justified. No discussion 
of division of labor. 

Little discussion about 
the anticipated final 
product, or 
preliminary/ expected 
results.  

Briefly discussed 
actions but did not 
specify timeline. 
Hard to gauge how 
realistic timeframe 
is.   

Minimal description of previous 
research goals and 
accomplishments.  Focus on 
methodology but little explanation 
of results, their implications, or how 
previous work relates to the 
proposed project. 

Weak letter submitted. 

3 

Author identifies 
issue/problem at hand. 
Background information 
was relevant, connections 
were articulated. 

A questionable hypothesis/ 
statement of 
problem was presented. 
Identifiable link between 
“big picture” and the 
goal(s) of project. 

Method(s) described and 
some discussion about 
why it was selected and 
why it is appropriate are   
included. Some 
discussion of the unique 
role for the student and 
his/her mentor is offered. 

Description of 
anticipated end 
product, as well as 
how they fit into “big 
picture.” Includes 
plans for 
dissemination of 
findings.  

Discussed 
activities that will 
take place and 
provided overview 
of timeline. 
Demonstrates 
understanding of 
project as a whole.  

Adequate description of goals, 
methodology, and results from the 
previous work. Includes some 
discussion of the results and how 
previous work relates to proposed 
project. 

Satisfactory letter 
submitted. 

4 

Author states 
issue/problem clearly. 
Existing literature was 
well summarized, and   
connections were made 
between project and “big 
picture.” 

Specific research 
questions/ 
hypothesis/statement of 
problem were identified, 
and the goals of project are 
clear. They fit neatly 
within the “big picture” 
introduction.  

Methods described and 
good explanation about 
choice of selection and 
appropriateness of 
methods included.  Some 
discussion of the unique 
role for the student and 
his/her mentor is offered. 

Clear description of 
anticipated final 
product, including 
thoughtful discussion 
about how they 
address the goals of 
project.  Includes plans 
for dissemination of 
findings.  . 

Discussed specific 
activities to take 
place, including a 
rough timeline. 
Timeline seems 
realistic. 
Demonstrates 
understanding of 
project as a whole. 

A good description of previous work 
and if/how it is related to the 
proposed project. Includes previous 
goals, brief methodology, results, 
and how they fit into the big picture. 

Strong letter submitted. 

5 

Author offers clear 
articulation of the 
issue/problem and 
demonstrates 
understanding of the “big 
picture” by succinctly 
summarizing existing 
literature.  

Specific, eloquent research 
questions/ 
hypotheses/objectives were 
articulated.  They clearly 
contribute to the “big 
picture” identified in 
introduction, and pose 
valuable and original lines 
of inquiry. 

Thorough description of 
the methods, why they 
were chosen, and the 
roles of the mentor and 
the student. 

Articulate description 
of anticipated final 
product, including 
eloquent discussion of 
how the project 
contributes to the “big 
picture.” Detailed 
plans for 
disseminating 
findings.   

Described in detail 
specific actions 
that will transpire, 
including 
estimated timeline. 
Timeline is 
realistic. 
Demonstrates 
strong 
understanding of 
project 
components 
needed to 
complete project.  

Clearly written discussion of the 
previous work that includes previous 
goals, brief methodology, and a 
discussion of the results and how they 
fit into the big picture as well as 
if/how previous work relates to the 
proposed project. 
OR 
No previous funding. 

Exceptionally strong letter 
submitted. 


